CSLL PARTICIPATION JOB DESCRIPTIONS

REVISED 11/10/05
Manager/Coach: Each team has a manager who is responsible for the team. Aided by coaches, the manager holds practices and games, determines batting order and player positions, is responsible for player behavior at games and works with the players to develop skills. Managers attend try-outs and select their teams. Coaching clinics will be held prior to the season to help build both confidence and coaching skills. Must complete Volunteer Form and Letter of Intent [T-ball, Farm, AA, AAA, Major]

Umpire: Each Farm and Minor League game requires two umpires. Parents with knowledge of Little League rules or a willingness to learn can volunteer. Novice umpires may want to begin with Farm League games and move up through the Leagues as skill and confidence increases. The League uses paid umpires for Minor (one paid/one volunteer) and Major (two paid) League games. A clinic will be held prior to the season for those wanting training for this essential volunteer position. Must complete Volunteer Form. We need:

1. Umpires

2. Division Umpire Coordinators:

Scorekeeper and Announcer: Every team needs an official scorekeeper at each game who will also announce the game and another scorekeeper in the stands. A scorekeeping clinic will be held for those new to this position but willing to learn.

Team Parent: The team parent has many important duties. They coordinate the fund-raiser for their team, organize volunteer hours, coordinate Scorekeeping duties, and help the manager communicate information to parents. Two or more people on a team might want to share this job. Must complete Volunteer Form. We need:

1. Team Parents

2. Team Parent Coordinator:

Team Safety Officer: The team safety officer has many important duties. They inspect players’ equipment, inspect the fields before games, help maintain safety practices on the field, help managers give first aid if needed, report injuries to CSLL Safety Officer, and act as a conduit for safety issues between players, parents, managers, and the CSLL Safety Officer. A safety clinic will be held for those new to this position but willing to learn. Must complete Volunteer Form.

Snack Shack Volunteer: Most families use this facility for snacks and meals. The snack bar is also an important source of funds for League expenses like equipment and uniforms. Each team is asked to provide volunteer hours in the Snack Shack. Must complete Volunteer Form. Specific tasks include:

· Snack Bar helping

· Parent/Child vendors - snacks in the stands 

· Barbeque on Saturdays 

· Food Service to the Fans with Your Children

· Opening and Closing days

Board Members: We are looking for non-coaching parents to join! Meetings are the 2nd and 4th Tuesday of each month at the Main Street School Auditorium. See Description of board member positions.

Various Important Duties / Administration
Athletic Equipment:

Database Administrator:

Division Coordinators:

Parent Handbook:

Registration Coordinator: (Duties shared by Secretary, Communications Officer, and Committee)

Scheduling Coordinator:

Volunteer Coordinator:

General Maintenance:

The League is responsible for maintaining the fields and making general repairs. We need many people to help with these important maintenance functions. Many parents or family members have specific skills, like electric or plumbing work, carpentry, etc. Please contact any Board Member to find a way to use your special skills.

Landscape

Mowing

Trimming

Planters and walkways

Drainage work

Irrigation

General Facilities Operations

Restrooms

Garbage and recycle

General Plumbing

General Electrical

General Painting

General Carpentry

Concrete work

Pre Game Field Operations – Field Engineering

Field Equipment:

Field Maintenance:

Field Chalkers Coordinator: [

Dragging the fields with a tractor

Chalking the fields (once during weekday games, thrice for Saturday)

Watering infield before games (entails turning a valve on and off)

Finance Committee
Event Accountant

Clinics Committee
Coaches Clinic Coordinator:

Scorekeeping Clinic Coordinator:

Umpire Clinic:

*Announcers Clinic:
Communications Committee

Hotline

Web Site

Press Announcements

Email Announcements

Fundraising Committee
Fundraising Coordinator:

Dance/Dinner/Auction Coordinator:

CSLL Merchandise Manager:

General kid fundraiser:

Golf Tournament?:

Marketing Committee 
Marketing Coordinator:

Press Release Writer:

Media Contact (newspapers, radio, TV?):

Email Announcement Composer [Works with Communications]:

Email Handler (responds to the traffic from the website):

Poster and Flyer Designers:
Poster and Flyer Distributors:

Picture Day Committee

Picture Day Coordinator:

Recognition Committee
Uniform Manager:

Trophies, Pins, Patches:

Spirit items (sweatshirts, cowbells, etc.):

Sponsors Committee

*New Sponsor Recruiter

*Existing Sponsor Manager
Team Sponsor Coordinator: (who should Stephanie give the list to?)

Field Sign Coordinator:

Corporate Sponsors

Yearbook Committee
Yearbook Coordinator:

Yearbook Ad Coordinator:

Yearbook Picture Coordinator:

Sponsors:

Photography:

Distribution:

